COrsacoBano Ha NMeAarorHYecKoMlt
coBere |
np. Ne 1 or 30.08.2024r.

OY [TIkona Ne 98
T.E: anucosa

[onoxenne 06 obpadorke nepcoua.nbnux AaHHBIX B MyHHUHDAABHOM
asronomuom obmeodpazosareasnom yupexaenun llkona Ne 98 um. H.®.06yxosa
FOPOACKOro oKkpyra ropoa Yoa

1.00mue nooxeHns

1.1. Hactosmee [Monoxenne o6 obpaborke nepconambubix aanusix 8 MAOY Illkona Ne
98 um. H.®.O6yxosa (ganee — [lonokenne) paspaboraHo B coOTBeTCTBHH ¢ MeaepanbibiM
JAKOHOM oT 20.12.2012 Ne 273-®3 «O6 oGpazoBaHuu B Poccuiickoii
®enepanuny, esiepaishbiM 3aKoHoM 0T 27.07.2006 Ne 152-03 «O nepcoHATbHBIX AaHHBIXY,
HHbIMH  (EIepaibHBIMH M PErHOHAIbLHLIME HOPMATHBHBIMH akTamM B cepe 3aumThi
NEePCOHANBHBIX AAHHLIX, NOIHTHKON 0OpaboTkn nepconanbibix AasHex MAOY Ilikona Ne 98
M. H.®.Obyxora.

1.2. Tlonoxenne Onpejaelser nopaaok paboTsl ¢ NEPCOHANBHBIME AaHHEIMH B MAOY
[lixona Ne 98 um. H.®.O6yxosa (nanee — lllkona) conckareneifl Ha BaKaHTHBIC JONKHOCTH,
pabOTHHKOB, B TOM 4ucac ObIBIOHX, HX POJACTBCHHMKOB, & TakkKe TapaHTHH
KOH(HICHIHATEHOCTH  JTHYHOA  WHOPMALHH, KOTOPYI0 CoMcKarean #  pabOTHHKH
npenocrasisior Llkosne.

1.3. llensio Tlonokenns SBASETCA 3AUMTA NEPCOHATLHBIX JIAHHBIX COHCKATENEH,
paGOTHHKOB M HX POJCTBCHHHKOB OT HENPaBOMEPHOIO MM CHY4aiHOrO J0CTyna,
VHHYTOKCHHS, HIMCHEHHS, OJOKMPOBAHHSA, KONHPOBAHHA. PpACHPOCTPAHCHHA H  HHBIX
HENPABOMEPHBIX JCHCTRHHA.

1.4. Hacrosmee [lonokenne yTBEPAJACTCA H BBOAMTCA B JACHCTBHE NPHKA3OM
JMPEKTOPa M ABARETCH 0OR3ATENLHBIM LIS HenoaHeHHst Beemy pabotaukamu MAOY Illkona Ne
98 um. H.®.OGyxosa (manee-Onepartop), HMCIOMIMM JOCTYN K NEPCOHATBHBIM JTaHHBM
paboTHHKaAM.

2. OcHOBHbIE MOHATHI

2.1. B sacrosmeM [TonokeHHH HCNOIB3VIOTCA CIEAYIONIHE NOHATHS:

Hepconaavmsie dannsie — mobag nHGOpMAaIHS, OTHOCHIIANCA K TPAMO HIH KOCBCHHO
ONpEIEICHHOMY, HIIH ONpeenseMoMy GHu3HyecKoMy THITY (CYOBEKTY NEPCOHATBHBIX NAHHBIX).

Hepconansusie Oannvie, papetuexnsie CYTHEKMOM NEPCOHANLHOIX OAHNHIX OIR
Pacnpocmpanenus, - EpCOHATHHbIC JAHHBIC, J0CTYTI HEOrPaHHYEHHOI'0 KPYyra JIHIl K KOTOPbIM
NPENOCTARNEH CYOBEKTOM IEPCOHATHHEIX [aHHBIX NYTEM JaYH cornacus Ha o0paboTky
[EPCOHANBHBIX  JAHHLIX, PAIPElICHHBIX CYOBEKTOM  NEPCOHANBHBIX  JAHHBIX Ui
pacHpOCTpaHEHHA B NOPAIKE, NpeaycMaTpertom DejiepatbHbm 3axoHoM o1 27.07.2006 Ne 152-
@3 «O nepconaNbHBIX JaHHBIXY,

Onepamop — rOCYAAPCTBEHHEIR OpPrai, MYHHUHNUIBHBI OPraH, IOPHIMYECKOE HIH
HINYECKOE IO, CAMOCTONTRIBHO WM COBMECTHO C APYTHMM JIHIAMH OPTraHH3YIOUIHE 1 (HTH)
ocymectTaasionme o0paboTky NEPCOHATBHBIX [AHHKIX, & TaKKe ONpPEACIAIOMHE Ile/TH
06paBbOTKM NMEPCOHATEHEIX JAHHBIX, COCTAB NEPCOHATBHBIX JAGHHBIX, NOLIeKaumx odpadoTke.
AeiicTeus (onepauny ), COBCPUIAEMbIE C NEPCOHATBHBIMH JIAHHBIMH.

Obpabomka  nepconaapupix  Odannsix — moboe jeficTHe  (omepauus) WM
COBOKYNHOCTb  JeHcTBMi  (onepanui), COBEpIIACMBLIX € HCTIONB30OBAHMEM  CPEACTB
ABTOMATH3ALHH WK 0e3 HCNOIb30BAHHA TAKMX CPEACTB ¢ MEPCOHAILHBIMA TaHHBIMH, BKIIOYAR




cbop, 3amMch, CHUCTEeMAaTH3aIMIO, HAKOIUJICHWE, XpaHEHHe, YTOYHeHHue (OOHOBIEHHE, H3MEHEHHE),
U3BJIEUCHHE, WCIIOJIb30BaHUE, Nepeady (pacnpocTpaHeHue, NpeaocTaBlIeHUe, JT0CTyI), 00e3IMYuBaHue,
0JIOKHpOBaHUE, YAIIEHUE, YHUUTOKEHUE MIEPCOHATIbHBIX JAHHBIX.
Aemomamu3suposannas  o0padbomKka - NEPCOHATBHBLIX  OAHHbIX —  00paboTKa
NEPCOHAIBHBIX JAHHBIX C TOMOUIbIO CPEJCTB BBIUMCIUTEIbHOW TEXHUKH.
Pacnpocmpanenue nepconanbHplX 0AHHBIX — JCUCTBUS, HAPABJICHHbIC HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX HEOIPEJIEIIEHHOMY KpYTY JIULL.
Ilpeoocmasnenue nepconanbnvix OAHHbIX — JCHCTBUS, HANpPaBICHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX ONPEIEICHHOMY JIMILY WIIM OIPEIEIEHHOMY KpPYTY JIULI.
bnokuposanue nepconanvHplX OaHHBIX — BPEMEHHOE IMpeKpalieHue o0padoTKu
NEPCOHANBHBIX JAaHHBIX (32 MCKIIOYCHHEM CIIydaeB, €clii 0o0paboTka HeoOxoauma JUIs
YTOYHEHHUSI IEPCOHAIBHBIX JIaHHBIX ).
Yuuumoowenue nepconanvnvix Oammvix — 1eUCTBUS, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM  BOCCTAaHOBUTH  COJEpKAHME TEPCOHAIBHBIX  JAHHBIX B
MH(OPMALIMOHHOM CHUCTEME MEPCOHANbHBIX JAaHHBIX M (WIM) B peE3yiabTaTe KOTOPBIX
YHHUTOKAIOTCS MaTepUabHbIE HOCUTENU MePCOHATBHBIX JTaHHBIX.
Obe3nuuuganue nepPcoOHANbHLIX OAHHBIX — JICUCTBUS, B peE3yNbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BAHMS JIOMOJHUTENHLHON HH(pOpPMAIMU ONpEeAeTUTh
IIPUHA]JIEKHOCTD [I€PCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIBHBIX JaHHbIX.
Hugopmayuonnasa cucmema nepconanbHvlxX OAHHbIX — COBOKYITHOCTD COACPKAIIUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JTAHHBIX U O0ECIEUNBAIOIINX UX 00pabOTKY MH(POPMALIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB.

3. Henu 00padoTKu NepcoHATIbHBIX JAHHBIX, HX KATETOPUM U NepevyeHb, KAaTeropuu
Ccy0beKTOB, IePCOHAJIbHBbIE TaHHbIe KOTOPBIX 00padaThIBAIOTCS, CIOCO0bI, CPOKH X
00paldoTKU U XpaHEHHs, MOPAAOK YHUYTOKEHHUS MEPCOHAIBHBIX JAHHBIX

1. Heab o0pabdoTku: opranu3anus TPyA0yCTPOiicTBA KAHAUAATOB HA PadoTy

(conckareeir)
Kareropuu [TepcoHanbHbIe JaHHbIE CrennanbHble
JTAHHBIX JTaHHBIE
[TepeueHb NaHHBIX | o (aMHUIIUS, UMS, OTYECTBO; CseneHus 0 COCTOSIHUN
e IIOT; 3/10pOBbS
e TPaXJIaHCTBO;
. CaeneHus 0
e JlaTa U MECTO POXKICHHUS,
HaJIU4YUN/OTCYTCTBUU
o u3obpaxenue (pororpadus);
CyIUMOCTH

e IIaCIIOPTHBIC JTaHHBIC;

e aJpec PeTUCTPALIUU TIO MECTY
KUTEIbCTBA;

e anpec (haKTHUUECKOTO MPOKUBAHMUS,

e KOHTAaKTHBIC JAHHBIC;

e CTPaxOBOW HOMEP WHAMBHUIYAILHOTO
nuneBoro cueta (CHUJIC);

e cBezieHus 00 00pa3oBaHuH,
KkBanupUKaIK, mpohecCuoHaTHHOMI
MMOATOTOBKE U TIOBBIIIICHUH
KBaTM(UKAIIHH;

e CceMeiHOE II0JIOKEHHUE, HaJIu4ue IETeH,
POJICTBEHHBIE CBS3H;

e CBEJICHUS O TPYIOBOH JESITEIHLHOCTH, B




TOM YHUCJIC HATMYUE TIOOIIPEHUH,
HarpaxJaeHun u (Wim)
JTUCIUTUIMHAPHBIX B3bICKAHMIA,

e JIAHHBIC O PETUCTpAIMH OpaKa;

e CBEJICHUSI O BOMHCKOM Y4YETe;

e CBEJICHUS 00 MHBAJIHMIHOCTH;

e CBEJICHUS O CyIMMOCTH, IPUBJICYCHUH K
YTOJIOBHOM OTBETCTBEHHOCTH;

e HHBIC IEPCOHATILHBIC JAHHEIE,
MIPEIOCTABIISIEMbIC COUCKATEIISIMU 110 X

KETaHHIO
Kareropuu Kanmunarel Ha paboTy (corcKaTenm)

CyOBEKTOB

Crioco0b1 ABToMaTu3upoBaHHast 00paboTKa 1 0e3 CPeICTB aBTOMATH3AINH
00paboTku

Cpoku 00paboTku

B Teuenne cpoka, HEOOXOIMMOTO ISl PACCMOTPEHHS KaHIUIATYPhI
COMCKATeNIA U 3aKJIF0YEHHS TPYAOBOrO J0roBOpa

Cpoxku xpaHeHus

B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYypPO JIE)l B 3aBUCUMOCTH OT
TUIA JOKYMEHTA, B KOTOPOM COJIepPKaTCsl IEPCOHAIBHEIE TaHHBIC, B TOM
qHCIIe JUIS aHKETHI (pe3toMe) conckatens — 30 mHei

ITopsimox
YHUYTOXKEHUS

B cootBeTcTBHM C HOpHILKOM YHUYTOXCHUA U 003 IMYBaHH
MEPCOHAJIBHBIX TaHHBIX IITxo0a61 B 3aBUCUMOCTH OT THIIA HOCUTEIA
NEPCOHAIBHBIX TaHHBIX

2. Heab 00padoTkm: BhINOJHeHUs] GYHKIMI U MIOJJHOMOYHI padoToaaTessi B TPYA0BbIX
OTHOLICHHUSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun
JAHHBIX

IlepcoHanbHbIE JaHHBIE CrenmanbHble
IIEPCOHAIIbHBIE
JIaHHBIC

Ilepedyens naHHBIX

dbamunms, umsi, ot4ecTBO (B | CBEICHUS O COCTOSTHUH

T.4. TIPE/IBIAYIIHUE); 3JI0OPOBBS
* TIOT;
Ceenenus
e TIACTIOPTHBIC [AHHBIE WA
0 HaJU4UU/OTCYTCTBUU
JTaHHbIE JIOKYMEHTA,
CYIMMOCTH
YIIOCTOBEPSIOIIETO
JMYHOCTB;
e JaTa  POXIEHHS, MECTO
POXIEHUS;
IpaXXIaHCTBO;
o u300pakeHue
(dbotorpadus);

e OTHOIICHHE K BOMHCKOMU
00S3aHHOCTH M HHBIE
CBEIEHMSI BOEHHOr0 OMiIeTa
" MIPUITUCHOTO




yIIOCTOBEPECHHS;
JaHHBIE  JIOKYMEHTOB O
npodeccnoHaTbHOM
o0OpaszoBaHuH,
npodeccrnoHabHOM
MEPEenoJIrOTOBKE,
MOBBIIICHUU
KBaTMUKaIUH,
CTaKUPOBKE;

JaHHbIE  JIOKYMEHTOB O
MOJITBEPKICHUU
CTCIUATBHBIX 3HAHHIA;
JAHHbIC  JIOKYMEHTOB O
MPUCBOCHUU YYCHOH
CTENCHHU, YYCHOT'O 3BaHMS,
CIMCKH HAYYHBIX TPYIOB U
M300peTeHUN U CBEICHUS O
Harpazax u 3BaHUsX;
3HAHHE HMHOCTPAHHBIX
SI3BIKOB;

CEMEMHOE TIOJIOKEHUE U
JIAHHBIE O COCTaBE M WICHAX
CeMbH;

CBEICHUS O COILHMAIBHBIX

JBTOTaxX, MIEHCHOHHOM
o0ecreyeHun "
CTpaxOBaHHH;

JaHHbIE JOKYMEHTOB 00
WHBAJIATHOCTH (mpu
HaJIU4WH ),

CTa)k paboTel W Jpyrue
JaHHBIE TPYAOBOM KHMKKH
M BKJIAJbIA K TPYIOBOH
KHMIKKE;

JIOJDKHOCT,
KBaTH()UKAIIMOHHBIN
YPOBEHb;

CBEEHUS O 3apaboTHOMH
njare (moxomax),
0aHKOBCKHUX cueTax,
KapTax;

ajZipec MecTa HKHUTEIbCTBA
(o perucrpamnuu u
(bakTuueckuit), nara
perucTpaniu o
yKa3zaHHOMY MecTy
KHUTEIHCTBA;

HOMEDP TenedoHa
(cTarrmoHapHBIN

JIOMAIITHAI, MOOUJIbHBIH );
JAHHBIC CBUICTCILCTBA O
MOCTAaHOBKE Ha YYeT B




HAJIOTOBOM oprase
¢usnveckoro  JMma 1o
MECTy  JKHTEIhCTBA  Ha
tepputopuu PO (MHH);

e JaHHBIC CTPaxoBOTO
HOMEpa WHIUBUAYAIBHOTO
JMIIEBOTO CYETA;

e JIaHHBIC CTPaxoBOIO
MEIUITTHCKOTO moJimca
0053aTeILHOTO
CTpaxOBaHUS TPAXKIAH;

e UHBIC NIepCOHAJIbHBIC
JaHHBIC, MPEIOCTABIIIEMBIC
pabOTHUKAMH B
COOTBETCTBUH c
TpeOOBaHUSIMH  TPYIOBOTO
3aKOHOATEILCTBA

Kareropun
CyOBEKTOB

PaGoTHHKH, UX POJICTBEHHUKU

Cnooco0sbl
00paboTkn

ABTOM&TI/ISI/IpOBaHHaﬂ 06pa60TKa u 0e3 Cp€acCTB aBTOMATHU3allii, B TOM
YUCJIC:

e TIOJIyY€HHE NIEPCOHATBHBIX JAHHBIX B YCTHOM U MMCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;

e BHECEHMsI IEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI L1IKkobI

Cpoxu 06paboTku

B tedenue cpoka nercTBUA TPYAOBOTO JOTOBOpa

Cpoxu XpaHeHHUs

B TeueHne cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpPOH e B 3aBUCUMOCTHU OT
THUIIA JOKYMEHTA, B KOTOPOM COZEPKATCS IEPCOHANIBHBIE TaHHBIE, B TOM
YlCJIe B COCTaBe JMYHBIX Aen — 50 ner

ITopsimox
YHUYTOXKEHUS

B cootBeTcTBHM C HOpHILKOM YHUYTOXCHUA U 003 INYBaHH
MEPCOHAJIBHBIX TaHHBIX IIIk0bI B 3aBUCUMOCTH OT THIIA HOCUTEIIA
NEPCOHATIBHBIX TaHHBIX

3. Heab 00padoTKN: peajn3anus rpakAaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOI,
BblFOI[OHpHOﬁpeTaTe.HeM NUJIA MOJYYaTEJIEM KOTOPLIX ABJIACTCH IIIkoa

Kareropun
JTAHHBIX

IlepcoHanbHbIC TaHHBIE

IlepeueHnb naHHBIX

e (amuus, UMs, OTYECTBO;

e TIACTIOPTHEIC JIAHHBIC,

e ajnpec perucrpanuu u (Win) GaKTUIECKOro MPOKUBAHUS;

e KOHTaKTHbIE JTAaHHFIC,

e WHJWBHYaTbHBI HOMEP HAJIOTOIUIATEIIBIINKA,

e CTPaxoBOW HOMEP MHIMBHAyaIbHOTO JuieBoro cuera (CHUJIC);
e HOMEp PacUeTHOTO CUeTa;




e HOMep 0aHKOBCKOW KapThl;
e MHBIEC IEPCOHAIbHbIC JaHHbIE, IPEOCTaBIIsAEMble GPU3NUECKUMU JIML[AMH,
HEOOXOAUMBIE IS 3aKITFOUEHUS U UCTIOIHEHHS! IOTOBOPOB

Kareropuun KoHTparenTsl, napTHEpbI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTku qHCIe:

e TIOJy4YCHHE MEePCOHATBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX;

e BHECEHHUs EPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKoITbI

Cpoku 00pabotku | B Teuenue cpoka, HEOOX0IMMOTO ISl HCTIOHEHHS 3aKIIIOYSHHOTO
JIOTOBOpa

CpOKI/I XpaHCHUA B teuenue CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTHU OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAJIbHBIC TaHHBIC

HOpHI{OK B cooTBercTBHU C HOpH,I[KOM YHUYTOXKCHUA U 00€e3IMYBaHN
YHUYTOKCHUA MEPCOHAIBHBIX TAHHBIX IIIk0aBI B 3aBUCHMOCTH OT THIIA HOCUTEILA
MEPCOHAJIbHBIX JTaHHBIX

4. Coop, 00padoTKa M XpaHeHH e NEePCOHAIbHBIX JAHHBIX

4.1. COoop mepcOHANbHBIX JaHHBIX COMCKATEIEeH OCYIIECTBISET IOJKHOCTHOE JIUIIO
[[Ikombl, KOTOPOMY MOPYYEH MOAOOP KaapoB, B TOM YHCIE U3 OOIIENOCTYIMHON HHPOpMAIHH O
COMCKATENSX B HHTEPHETE.

4.2. COoop mepcoHANBHBIX JaHHBIX PA0OTHUKOB OCYIIECTBISIET paOOTHUK, Ha3HAUCHHBIH
JTUPEKTOPOM, y caMHuX pabOTHHKOB. Eciii mepcoHabHBIE TaHHBIC PAOOTHHKA MOXHO TIOJTYYUTh
TONbKO y TpeTbux juil, [llkomna yBegomiseT o0 3ToM paboTHHKA M OepeT y HEro MUChbMEHHOE
CorJiacve Ha TOTy9YeHUE TaHHBIX.

4.3. CO0op mepcoHaTbHBIX JaHHBIX POACTBEHHHKOB PAOOTHUKA OCYIIECTBISETCS CO CIOB
paboOTHUKA U U3 JIOKYMEHTOB, KOTOPBIC TIPEIOCTABHII PA0OOTHUK.

4.4. O6paboTKa NMEePCOHATBHBIX JAaHHBIX COMCKATENEH BENETCS MCKIIOYUTEIHHO B IENSIX
oTpeieNIeHUsT BO3MOXKHOCTH UX TPYI0OYCTPOHCTBRA.

4.5. O06paboTka MEepCOHANBHBIX JTaHHBIX PAOOTHUKOB BEIETCS UCKIIOYUTEIHHO B LETSIX
o0ecrieueHus coOmIoeHNs  3aKOHOJaTenhcTBa PO, CONCUCTBUS  pabOTHHUKaM B
TPYJAOYCTPOICTBE, MOJy4eHUH OOpa30oBaHUS, MPOJBIIKEHUH IO CIyK0e, oOecreyeHus HX
JUYHON O€301aCHOCTH W COXPAHHOCTH WMMYIIECTBAa, KOHTPOJS KOJMYECTBA M KadyecTBa
BBITIOJTHSAEMOM UMHU PaOOTEHI.

4.6. OOpaboTka TEpPCOHAJIbHBIX JAHHBIX POJCTBEHHUKOB pAaOOTHUKOB BEAETCSA
UCKITIOYUTENHFHO B LIEIX oOecreueHus: CoOMI0eHHs 3aKoHoaTenbcTBa PD, peanuszanuu npas
pabOTHUKOB, TPEIYCMOTPEHHBIX TPYJIOBBIM  3aKOHOJATEILCTBOM ¥  HWHBIMA  aKTaMH,
COJIepIKaIIIMI HOPMBI TPYIOBOTO MpaBa.

4.7. Coop u oOpaboOTKa NMEPCOHAIBHBIX JAHHBIX, KOTOPHIE OTHOCATCS K CHEIUaIbHOMN
KaTeropuu (CBEJCHHUS O PACOBOW, HAIMOHAIHLHOW MPUHAJIC)KHOCTH, MOJUTUYCCKUX B3TJSAAX,
PENMUTUO3HBIX WM  (HUIOCOPCKUX YOEKIECHUSX, COCTOSHUHU 3I0POBBSI, WHTUMHON JKHU3HU)




BO3MOXHBI TOJBKO C corjacus CyObeKTa NEepCOHANbHBIX JaHHBIX JHOO B Ciyyasx,
YCTaHOBJICHHBIX 3aKOHOJATENILCTBOM O MIEPCOHANBHBIX JaHHbIX.

4.8. Coop u 00paboTKa MepCOHATBHBIX JAHHBIX POJACTBEHHHKOB PAaOOTHHKOB, KOTOPHIE
OTHOCSITCSl K CHEIHabHOM KaTeropuu (CBeleHUsI O PacOBOMW, HAIIMOHATIbHONW MPHUHAIEKHOCTH,
MNOJUTUYECKHUX B3IJIAJAX, PEIIMTHO3HBIX WM (PUIOCOPCKUX YOSKICHUAX, COCTOSIHUU 3J0POBbS,
WHTUMHOU KHU3HU), HE JIOIyCKAIOTCS.

49. Coop m 00paboTKa TEPCOHAIBHBIX TaHHBIX COUCKATENel, PaOOTHUKOB U WX
POJICTBEHHUKOB O YICHCTBE B OOIIECTBEHHBIX OObEIUHEHUSIX WM MPOQPCOIO3HON AESITeTbHOCTH
HE JIOMYCKAIOTCA, 32 HCKIIFOUCHUEM CITy4aeB, MPEeyCMOTPEHHBIX (eepabHbIMU 3aKOHAMHU.

4.10. Jluynble nena, TPYIOBbIE W MEIUIMHCKUME KHIDKKH PAOOTHHUKOB XpaHITCS B
OyMa)KHOM BHJI€ B Iamkax B KaOMHETE CHENMaINCTa IO KaJpaM B CIEHUAIBHO OTBEIACHHOW
ceKuuu ceiida, 06ecreynBaroIero 3aMuTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA.

4.11. JIoKyMEHTBI COUCKATelsi, KOTOPBIA HE OBbUT TPYAOYCTPOCH, YHUYTOXKAIOTCS B
teyenue 30 gHEH ¢ MOMEHTa MPHUHSTUS pellleHus 00 0TKa3e B TPYIOYCTPOUCTBE.

4.12. JIOKyMEHTBI, COJIepIKaIllie TIePCOHANBHbIC TaHHBIE PAOOTHUKOB M POJICTBEHHHUKOB
pabOTHUKOB, MOJJIEKAT XPAHEHUIO U YHUYTOKEHHUIO B CPOKH U B IMOPSJIKE, MPEAYCMOTPEHHbBIE
HOMEHKJIATYpOU JI€JT U apXMBHBIM 3aKOHOJATEILCTBOM PD.

4.13. PaGoTHuKM BHIpaBe TpeOOBaTh MCKIIOUYCHUS WM HCIPABICHUS HEBEPHBIX, HIIU
HETIOJIHBIX TIEPCOHANBHBIX JaHHBIX, a TaKXKe JaHHBIX, OOpPa0OTaHHBIX C HAPYUICHUSIMHU
TpeboBanuil TpynoBoro kojaekca Wil HHOTO QeepaIbHOTO 3aKOHA.

4.14. IlepcoHasbHbIE J@HHBIE OLICHOYHOI'O XapakTepa paOOTHMK BIpPaBE AOIMOJHUTH
3asBJICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUSI.

4.16. Tlo TpeGoBanuto paboTHuka Paboromarens 00s3aH M3BECTUTH BCEX JIHMII, KOTOPHIM
paHee ObLTM COOOIIEHBI HEBEPHBIE MM HEMOJIHBIE MTEPCOHANbHBIE JAHHBIE 3TOr0 pabOTHHKA, 000
BCEX MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHUSX FITU JTOTIOJTHEHHSX.

5. locTyn K NepcOHAJTbHBIM JAHHBIM

5.1. JlocTyn K MepcOHaIbHBIM JaHHBIM COMCKaTelNs, paOOTHUKOB M UX POJCTBEHHUKOB
UMEET AUPEKTOP B MOJTHOM 00bEME.
5.2. Ilepeuenr pabOOTHUKOB, MOMYIIEHHBIX K O0OpaOOTKE MEPCOHATBHBIX JIAHHBIX
couckarenei, pabOTHUKOB U UX POJCTBEHHUKOB!
® JIMPEKTOp;
e CIELHUAIKCT IO KaJpam;
e TJIaBHBIN OyXxranrep;
e  CIELHUAINCT IO OXpaHe TPyJa.

6. [lepenaya nepcoHAJBLHBIX JAHHBIX

6.1. Pabornuku Illkosbl, UMerOIMEe AOCTYN K MEPCOHAIBHBIM JaHHBIM COUCKaTelnei,
pabOTHUKOB M X POACTBEHHUKOB, IIPH Mepeiaye 3TUX JIaHHBIX JOKHBI COOJII0IaTh ClEAYIOIIne
TpeOOBaHUS:

6.1.1. He mepenaBaTh ¥ He pacIpOCTPAHITHh MEPCOHANBHBIC JAaHHBIC 03 MHUCHMEHHOTO
coryiacusi cyObeKTa epcoHabHBIX JaHHBIX, 32 UCKIIOUEHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO:

e JUISL MPENyNpPEeXIEHUs YIpo3bl KU3HU U 3/10POBbI0 CYOBEKTa MEPCOHANBHBIX JAHHBIX,
€CJIN MOJIyYUTh TAKOE COTJIaCE HEBO3MOXKHO;

e JUISl CTATUCTUYECKUX WM UCCIIEIOBATEIbCKUX I1ieNiel (Mpu 00e3IMUNBAHNN );

e B CIlyyasx, HaNMpsMYIO MPEIyCMOTPEHHBIX (eiepaTbHbIMU 3aKOHAMH.

6.1.2. IlepenaBath 06e€3 cormacusi CyObEKTa MEPCOHATBHBIX JaHHBIX HH(OpPMAIUIO B
rOCYJapCTBEHHbIE M HErOCYJapCTBEHHbIC (YHKIMOHAJIBHBIE CTPYKTYphl, B TOM 4YHCIE B
HAJIOrOBblE  WHCHEKUWH, (OHA  MEAMIMHCKOIO  CTPaxoBaHUsS, COLMAJbHBIA  (OHL,
PaBOOXPAHUTEIbHBIE  OpPraHbl, CTPAaXxOBble  AareHTCTBA, BOEHKOMATBHI,  MEIHIIMHCKUE
OpraHu3aIy, KOHTPOJIbHO-HAA30PHbIE OpPraHbl MPU HATMYUU OCHOBAHUH, MPETyCMOTPEHHBIX B



denepanbHBIX 3aKOHAX, MJIM MOTHMBHUPOBAHHOTO 3ampoca OT HaHHBIX CTPYKTYp, €CIH 3TO
JIOITYCKaeTCs 3aKOHOIaTeNbCTBOM PO.

MoTUBUPOBaHHBIH 3apOC JOHKEH BKIIIOYATh B ce0s yKa3aHUE IIeTH 3aIpoca, CChUIKY Ha
IIPaBOBbIE OCHOBaHHWS 3ampoca, B TOM 4YHCIE MOATBEPKAAIOIIME TMOJHOMOYMS OpraHa,
HaIpaBUBIIETO 3aIPOC, a TAKXKE TepeueHb 3arpanBacMoi HHPpOpMaIum.

6.1.3. IlepenaBarh nepcoHanbHbIC TaHHBIE MIPEICTABUTENISAM PAOOTHUKOB U COMCKATeNei
B MOPSAKE, YCTAaHOBICHHOM TpPYyJIOBBIM KOJIEKCOM, OTPAaHUYHBAs 3Ty WH(POPMAILIUIO TOJIBKO TEMH
MEPCOHAIBHBIMU JTaHHBIMH, KOTOpPbIE HEOOXOIUMBI ISl BHIMIOJIHEHUS! (DYHKIUI MpPEICTaBUTEIS,
MOJTBEP>KJICHHBIX IOKYMEHTAIIBHO.

7. IpaBa paGoTHUKA B 1eJIsIX 00ecredeHnsl 3alUThI
NEePCOHAIbHBIX JaAHHBIX, XPaHSAIIUXCH y padoToaaTens

7.1. B nmemsax obecredyeHUs 3alIUThl NEPCOHAIbHBIX JAHHBIX, XpaHALIUXCA Yy
pabotoaaTesnsi, paOOTHUKU UMEIOT MPaBO:

7.1.1. IlomyyaTte mnONHYI0 HHGOPMALMIO O CBOUX MEPCOHAIBHBIX JAaHHBIX M UX
obpaboTke.

7.1.2. Ha cBoGoaHbIi OecruiaTHBIA JOCTYH K CBOUM IEPCOHAJIBHBIM JAHHBIM, BKIIIOYAs
IPaBO Ha MOJyYSHHUE KOHHU JI000M 3ammcH, coepkamiell nepcoHanbHble JaHHbIe paO0THHKA, 32
UCKJIIOUEHHEM CIIy4aeB, NMPEelyCMOTPEHHbIX (elepanbHbIMU 3akoHaMu. IlonydyeHue ykazaHHOMN
UH(POPMALIUK O CBOMX NEPCOHAIBHBIX JTAaHHBIX BO3MOXHO IPH JMYHOM OOpaIieHnu paboTHHKA,
— K IUpEKTOpy 0011e00pazoBaTeabHON OpraHu3aluu.

7.1.3. Ha ompeneneHue CBOMX NPEACTABUTENICH [JIs 3alIUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX.

7.1.4. Ha nocTyn K MEIMIIMHCKON JOKYMEHTAIINH, OTPAKAIOIIEH COCTOSTHHE UX 3/I0POBbSI,
C TMIOMOUIbIO MEJUIIMHCKOT0 pabOTHUKA IO UX BHIOOPY.

7.1.5. TpebGoBarb 00 HCKJIIOUEHHMH WIM MCHIPABICHUM HEBEPHbIX, WM HEMOJHBIX
NEpCOHANBHBIX JIaHHBIX, a TakXe JaHHbIX, OOpaOOTaHHBIX C HapylIeHHeM TpeOOBaHUMN
JEHCTBYIOIIErO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOoBaHME JOJDKHO OBbITh  0(OPMIIEHO
NUCbMEHHBIM 3asiBJICHHEM paOOTHHMKA Ha MMs JAWpeKTopa IKoibl. [Ipu oTkase pykoBoauTems
OpraHu3allii UCKIFOYUTH WIIM MCIIPABUTH MEPCOHAIbHBIC JaHHBIE paOOTHHUKA, PAOOTHUK MMEET
OpaBO 3aiBUTh B IHCbMEHHOM BHUJE PYKOBOJIUTENIO OpPraHU3alUH, OCYIIECTBISIOMEH
00pa30BaTeNbHYIO0 JIEATENBHOCTh, O CBOEM HECOTJIACHH, C COOTBETCTBYIOIIUM OOOCHOBaHHEM
Takoro Hecoriacus. IlepcoHanbHbIE AaHHBIE OIEHOYHOTO XapakTepa paOOTHUK HMMEET IMpaBo
JIOTIOJTHUTH 3asBJICHHEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHUSI.

7.1.6. TpeOGoBarb 00 u3BEIIEHHWE OpraHU3allMe BceX JMI, KOTOPHIM paHee ObLIM
COOOIICHBI HEBEpHbIE WJIM HEMOJHBbIE TIEepPCOHATbHBIE JaHHbIe pa0OTHHMKAa 000 Bcex
IPOM3BEACHHBIX B HUX UCKJIIOUEHUSX, HCTIPABICHHUIX MU JIOTIOTHEHUSX.

7.1.7. O6GxanoBath B cyjae JOObIe HEMpPaBOMEpPHBIC MEHCTBHS WIW O€37eHCTBUS
OpraHu3aluy npu o0paboTKe U 3aIIUTE €ro NePCOHANbHBIX.

8. Mepbl o0ecnieyeHUs1 6€30MACHOCTH MEPCOHATBHBIX JAHHBIX

8.1. K ocHOBHBIM Mepam obecrieueHus: 0€30IacHOCTH MEepCOHANbHBIX JaHHbIX B [lIkome
OTHOCSITCS:

8.1.1. HazHaueHne OTBETCTBEHHOTO 3a OpraHMU3alnio0 00pabOTKH MEPCOHATBHBIX JaHHBIX,
B 00513aHHOCTH KOTOPOTO BXOJUT B TOM YHCJIE OpraHu3anus 00pabOTKH MepCOHATBHBIX TaHHBIX,
o0yyeHHe M WHCTPYKTaX pPaOOTHUKOB, BHYTPEHHHUH KOHTpoOJb 3a cobmogeHueM B Illkone
TpeOOBaHNH 3aKOHOJATENIFCTBA K 3AIUTE TIEPCOHATBHBIX TAaHHBIX.

8.1.2. Uznanue nmonutuku oOpabOTKM MEPCOHATBHBIX JAHHBIX M JIOKAJHHBIX AKTOB IO
BOIIPOCcaM 00pabOTKH MEPCOHAITBHBIX JTaHHBIX.

8.1.3. OznakomiieHHe pPaOOTHUKOB, OCYIIECTBIIIOMMX OOpabOTKY IepCOHATBHBIX
JAHHBIX, C TIOJIOKCHUSIMH 3aKOHOJATENbCTBA O TIEPCOHANBHBIX JAaHHBIX, B TOM YHCIE C



TpeOOBAaHUSAMH K 3alllUT€ IEPCOHANBHBIX JaHHBIX, MOJUTUKOH 00pabOTKH MEepCOHATBHBIX
JAHHBIX U JIOKaJIbHBIMU akTaMu 11Ikosbl o Borpocam 00pabOTKH MEPCOHATBHBIX JaHHbIX.

8.1.4. Ompenenenne yrpo3 0e30MacHOCTH MEPCOHANBHBIM JAaHHBIM MPH UX 00pabOTKe C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMU U pa3paboTKa Mep MO 3allUTe TAKMX MEePCOHAIbHBIX
JTAHHBIX.

8.1.5. YueT maTepualbHBIX HOCUTEJIEH TIEPCOHATILHBIX JIAHHBIX.

8.1.6. IIpoBenenne MeponpuUsATHII PH OOHAPYKEHUH HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
IEPCOHAIBHBIM JJAHHBIM, 00pabaThIBAEMbIM C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALlUHU, B TOM
YHCI€ BOCCTAHOBJCHHWE TIEPCOHAIBHBIX JaHHBIX, KOTOpbIE OBUIM MOJU(PHUIMPOBAHBI WU
YHHUYTOKEHBI BCJIEJICTBIE HECAaHKIIMOHUPOBAHHOT'O JIOCTYTIA K HUM.

8.1.7. Ouenka Bpena, KOTOPbI MOXET OBITh NMPUYMHEH CYOBEKTaM MEPCOHATIBHBIX
JAHHBIX B CJy4ae HapylleHUs 3aKOHOAATENbCTBA O IE€PCOHAIBHBIX JIaHHBIX, OLICHKA
COOTHOILIEHUS YKAa3aHHOT'O BpeJa U MPUHUMAEMBIX Mep.

8.1.8. BHyTpeHHMI KOHTPOJb COOTBETCTBHS OOpPaOOTKM MEPCOHAJBHBIX JAHHBIX
TpeOOBaHUSAM 3aKOHO/1aTEIIbCTBA.

8.1.9. [lyGnukanuus noaIuTUKU 00pabOTKU NEPCOHATBHBIX JAHHBIX U JIOKAJIbHBIX aKTOB I10
BOIIPOCaM 00pabOTKH MEPCOHABHBIX TAHHBIX HA opuUIHaIbHOM caite [LIKobI.

8.1.10. Opranuzanus ysenomieHus PockoMHan3opa B ciyyae ycTaHOBIEHHs (akra
HEMPAaBOMEPHOM WM CIIy4ailHOW Tmiepenaun (MPeIoCTaBIICHUs, PACHpPOCTPAHEHHS, TOCTYIIA)
HEPCOHANBHBIX JaHHbBIX, MOBJEKIIEH HapylleHUe NpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM O IMEPCOHABHBIX JIAHHBIX.

8.1.11. Oobecrieyenre B3aUMOACHUCTBUS C TOCYIApPCTBEHHOW CHUCTEMOW OOHapy:KEHUS,
OPEIYNpeXICHUS W JMKBUAALWU IOCIEICTBUI KOMIBIOTEPHBIX aTak Ha HH(OpMaIOHHBIE
pecypcel P®, Bxmouas HHGOPMUpPOBaHHE O KOMIBIOTEPHBIX HWHIMJCHTAX, IOBJIEKIINX
HENPaBOMEPHYIO TMepenaudy (MpeocTaBiIeHHE, pacHpoCTpaHEHHE, JOCTYI) MepCOHATbHBIX
JAHHBIX, B TIOpAIKE, OIpeaeieHHOM (eepalibHbIM OpraHOM HCIOJHUTENBHOW BIIACTH,
YIIOJTHOMOYEHHBIM B 00J1acTH o0ecrieueHus: 6e301MacHOCTH.

8.3. Paboronatens ompenenser TUN Yrpo3 OE30MAaCHOCTH M YPOBEHb 3allUIIEHHOCTH
NEPCOHANBHBIX JTAHHBIX, KOTOPBIE XpaHATCA B HH)OPMAIIMOHHBIX CHCTEMAaX, M MPEeIPHUHAMACT
MepHI 110 3alIUTe HHPOPMALIUH.

8.4. Ilpu 4-M ypoBHE 3aIIMIIEHHOCTH NTEPCOHATBHBIX TAaHHBIX Pa0OTOIATEIh:

— ofecrieunBaeT pexXUM O€30MacCHOCTH TOMELIEHHWH, B KOTOPBIX pa3Mellaere
MH(OPMALIMOHHYIO CUCTEMY;

— o0ecreyrBaeT COXpaHHOCTh HOcUTeNnel HH(popMaIuy;

— YTBEp)KAAeT MepeueHb paOOTHUKOB, JIOMYIIEHHBIX JI0 IEPCOHATBHBIX JaHHBIX;

— HCHOJB3YET CPEACTBA 3alUTHl HHPOPMALIMHU, KOTOPBIE MPOIILIH OLEHKY COOTBETCTBUS
TpeOOoBaHUSAM 3aKOHA B 001acTu obecnieueHns 6€30MacHOCTH HHPOPMAITIH.

8.5. IIpu 3-M ypoBHE 3alUIIEHHOCTH NEPCOHANBHBIX JaHHbIX, JOMOJHUTEIBHO K MEpaM,
nepevnciIeHHbiM B myHkTe 8.4  Hactosmiero llonoxkeHus, paboTomarens  Ha3HadaeT
OTBETCTBEHHOT'0 3a o0ecreyeHrne Oe30MacHOCTH IMEePCOHAIBHBIX JAHHBIX B MHPOPMALMOHHOM
CUCTEME.

8.6. IIpu 2-M ypoBHE 3alIMIIEHHOCTH NEPCOHATBHBIX JaHHBIX, JOMOJHUTEIBHO K MEpaM,
NEepEeYuCIIeHHbIM B NyHKTax 8.4, 8.5 Hacrosumiero Ilonmokenusi, paGoTtomarens OrpaHHUYMBAET
JIOCTYT K 3JIEKTPOHHOMY >KypHally COOOILIEHHH, 3a UCKITIOUeHHEeM paOOTHUKOB, KOTOPHIM TaKue
CBEICHHSI HEOOXOAUMBI /7151 paOOTHI.

8.7. IIpu 1-M ypoBHE 3alIMIIEHHOCTH NEPCOHANBHBIX JaHHbIX, JOMOJHUTEIBHO K MEpaM,
NepeYnCICHHBIM B TyHKTaX 8.4—8.6 Hacrosmero [lonoxenus, paboTonarens:

— oOecneunMBaeT  aBTOMATUYECKYIO  PETUCTPAIMIO B AJIEKTPOHHOM  KypHaie
0€30I1aCHOCTH W3MEHEHUs IOJIHOMOYMN PaOOTHHUKOB IO JAOMYCKY K INEPCOHAJIbHBIM JaHHBIM
B CUCTEME;

— CO3/1aeT OTAEJ, OTBETCTBEHHBIN 3a 0€30IaCHOCTh MEPCOHATIBHBIX JaHHBIX B CUCTEME,
1100 BO3JaraeT TaKkyto 00s3aHHOCTb Ha OJMH U3 CYIECTBYIOLIMX OTJEIOB paboToAaTeNs.



epPCoOH

8.8. B 1emnsax 3aumThl epCoOHaIbHBIX JAHHBIX HA OYMa)KHBIX HOCHTEISIX PaboTONaTeNb:
— IPUKA30M Ha3HayaeT OTBETCTBEHHOIr'O 3a 00pabOTKY MEePCOHANIbHBIX IaHHbIX;

— OrpaHU4MBAaET JOIYCK B IIOMEIIECHUS, T1€ XPAHIATCS JOKYMEHTBI, KOTOPbIE COAEpkKAT
aJIbHBIE JaHHBIE PAOOTHHUKOB;

— XPaHUT JOKYMEHTHI, COJepiKallfe IMepCOHANbHbIE JAaHHbIE pPAaOOTHHKOB B IIKadax,

3alMMparomuxcCsa Ha KIIK0Y,

— XPaHMT TPYJOBBIE KHIDKKH PaOOTHUKOB B celie B KaOMHETE CIEeUAINCTA [0 KaJlpaM.

9. YHHUTOKEeHHE MNEePCOHAIBbHBIX JAHHBIX

9.1. B coorBerctBum ¢ I[lpukazom Pockomuamzopa ot 28.10.2022 Ne 179, onpeneneHsl

TpeOOBaHUS K JOKYMEHTAIbHOMY O(OPMIICHHIO (haKTa YHHUUTOXKEHHS MEPCOHATBHBIX TaHHBIX

paboTH

dbopwme.

MKOB 00111€00pa3oBaTeIbHON OpraHu3almu:

B Cily4yae eciu 00pabOoTKa NEepCOHAIbHBIX JaHHBIX OCYIIECTBIISETCS OIEpaTopoM Oe3
UCMOJb30BaHUS ~ CPEACTB  aBTOMAaTH3allud,  JOKYMEHTOM,  IOJATBEPKAAIOLIUM
YHUUYTOKCHUE TTEPCOHABHBIX JAHHBIX CYOBEKTOB MEPCOHANBHBIX TAHHBIX, SIBISETCS aKT
00 YHUUYTOKCHUU NEPCOHATIbHBIX JAHHBIX;

B ciyyae ecinu oOpaOOTKa NEpPCOHAIBbHBIX JAaHHBIX OCYILECTBISIETCSI ONEPaTOpoOM C
UCIOJb30BAHUEM  CPEJICTB  aBTOMATHU3ALUHU, JIOKYMEHTaMH, IMOATBEP)KIAOIUMHU
YHUYTOKCHHE TIEPCOHAIBHBIX JAHHBIX CYObEKTOB NIEPCOHANBHBIX JAHHBIX, SBISIOTCS aKT
00 YHUYTOXEHMM IEPCOHAJBbHBIX JAHHBIX M BBIIPY3Ka U3 JKypHaja perucTpanuu
COOBITHI B MH(MOPMAIIMOHHON CHCTEME MEPCOHATBHBIX TAHHBIX (Jajiee - BBITPY3Ka W3
KypHaua).

9.2. AKXT 00 YHHUYTOXCHUU JTaHHBIX JTOJDKEH COAEPIKATh:

HalMEHOBaHMe 00111e00pa30BaTEIbHON OpraHn3alui UM (paMUINIo, UMsl, OTYECTBO (IIPH
HAJIMYHMH) ONepaTopa MEPCOHATBHBIX JAHHBIX H €0 aapec;

HaMEHOBaHMe 00111e00pa30BaTEIbHOM OpraHu3aluy UIU (paMUIINIO, UMS, OTUECTBO (TIpU
HaJIM4YUM) JIMIQA, OCYIIECTBISAIONIEro 00pabOTKy IepCOHaNbHBIX JaHHBIX CyOBEKTa
NEPCOHAJBHBIX JIAaHHBIX MO MOPYUYEHHIO omeparopa (eciu oOpaboTka ObuLla MopydyeHa
TaKOMY JIUILY;

dbamunnio, uMs, OTUeCTBO (MpU HaTUUMM) CYOBEKTa WIM HHYI HH(POPMAIIHIO,
OTHOCSIIYIOCS K OMPEIeIEHHOMY (U3NIECKOMY JIHILY, YbH MEPCOHATBHBIE JaHHBIC OBLIH
YHUYTOXXEHBI,

dbamunmio, uMS, OTYECTBO (NMpU HAJIMYMHK), MAOHDKHOCTH JIMI, YHUYTOXXHBIIHUX
NepCOHAJbHbIE JaHHbIE CYyOBEKTa NEPCOHATBHBIX JAHHBIX, a TAK)KE UX MOIHCH;
NepeyeHb KaTeropuil, YHUYTOKEHHBIX IMEPCOHAIbHBIX JAHHBIX CyObeKkTa (CyObEKTOB)
NEPCOHATBHBIX JaHHBIX;

HAaMECHOBAaHHE  YHUYTOXKEHHOTO  MaTepPHaJbHOTO  HOCHTEIS, COZIEp>KaIero
NEPCOHAJbHBIE JIaHHBIE CYOBEKTa IMEPCOHAJIBHBIX JAaHHBIX, C YKa3aHHEM KOJHYECTBa
JUCTOB B OTHOIIEHHMH Ka)XXJOTO0 MaTepuaibHOro Hocutens (B ciaydae oOpaboTKu
MEPCOHAIBHBIX JAHHBIX 0€3 UCIOIb30BaHUS CPEJICTB ABTOMATU3ALINN);

HaNMEHOBaHHE WH()OPMAIIMOHHON CHUCTEMBI TIEPCOHAIBHBIX JaHHBIX, U3 KOTOPOW OBLIH
YHUYTO)KEHBI TEPCOHANIbHBIE JJaHHbIE CyOBbeKTa (CyOBEKTOB) MEPCOHAIBHBIX JAaHHBIX (B
cirygae 00pabOTKH MepCOHABHBIX TAHHBIX C HCIIOIB30BAaHUEM CPEJICTB aBTOMATH3AIHH);
CIOCO0 YHUUTOKEHHSI IEPCOHATILHBIX JJAHHBIX;

MPUYNHY YHHUTOXKCHHS MEPCOHATBHBIX JaHHBIX;

JaTy YHUUYTOXXCHMS TEPCOHAJIBHBIX JAHHBIX CyOBEeKTa (CYOBEKTOB) IEPCOHAIBHBIX
JAHHBIX.

®opma akTa 00 YHHYTOKEHUH MEPCOHAIBHBIX JAHHBIX COCTABISIETCS B NPOU3BOJIBHOM



9.3. AKT 00 YHUYTOXXEHUHM IEPCOHAIBHBIX JAHHBIX MOXKET OBITh OQOpPMIIEH Kak Ha
Oymare, Tak U B JIEKTpOHHOU (hopme. B nmepBomM cityuae oH 3aBepsieTcs JUYHOM MOANUCHIO JIMIL,
YHUYTOXKUBIIUX NEPCOHATBHBIC JAHHBIE, @ BO BTOPOM — UX AJIEKTPOHHON MOATHUCHIO.

9.4. Beirpy3ka u3 )KypHaia JOJKHA COIEPKaTh:

e (¢amwiuio, uMs, OTYeCTBO (IpU HaIM4YUHM) CyObekTa (CyObEKTOB) WM HHYIO
HMH(GOPMaLIHIO, OTHOCALIYIOCS K ONpeeIeHHOMY (PM3UYECKOMY JIMIY, YbH EPCOHAIbHbIE
JaHHbIE OBUIA YHUYTOXKEHBI;

e IIepeYeHb KaTeropuil, YHHUUTOKECHHBIX IEPCOHAIBHBIX JaHHBIX CyOBEKTa (CyOBEKTOB)
MEPCOHATBHBIX JAHHBIX;

e HAMMEHOBaHHME MH(OPMALIMOHHON CUCTEMBI NEPCOHAIBHBIX JAHHBIX, U3 KOTOPOH OBLIM
YHUYTOXKEHBI IIEPCOHATILHBIE TAHHBIE CYOBEKTa (CyOBEKTOB) MEPCOHATBHBIX JAHHBIX;

e IPUYMHY YHUUYTOXKECHUS NEPCOHATIbHBIX JAHHBIX;

e JaTy YHHUYTOXXCHHMS IE€PCOHAIBHBIX JaHHBIX CyOBEeKTa (CyOBEKTOB) NEpCOHAIBHBIX
JAHHBIX.

10. OTBeTCTBEHHOCTD

10.1. Jluma, BUHOBHBIE B HapyIIEHUH HOPM, PEryJIMPYIONIMX 00pabOoTKy M 3aIiuTy
HEPCOHANBHBIX JIAHHBIX COMCKaTeNell Ha BaKaHTHBIE JIOJDKHOCTH, paOOTHHMKOB, B TOM YHCIIE
OBIBIIMX, M MX PpOJCTBEHHUKOB, IPHUBJIEKAIOTCS K AMCUUILIMHAPHOM M MaTepuanbHOM,
IPaXXAAHCKO-IIPABOBOM, aJMHUHUCTPATUBHOM M YTOJIOBHOM OTBETCTBEHHOCTH B CIy4YasX,
YCTaHOBJICHHBIX 3aKOHOJIaTE€NbCTBOM PD.

10.2. MopanbHblil Bpel, NPUYMHEHHBIH COUCKATENsIM Ha BaKaHTHBbIE JOJDKHOCTH,
paboOTHUKAaM, B TOM 4Hcie OBbIBIIMM, U MX POJACTBEHHUKAM BCJIEJCTBUE HapyLIEHUS UX IIpaB,
HapyLeHHUs IpaBuil 00pabOTKU MEPCOHABHBIX JAHHBIX, & TaKXKe HECOOII0JJeHUs TpeOOBaHUN K
3alllUTe TNEePCOHANBHBIX MJAHHBIX, MOAJEKHUT BO3MEUICHUIO B TNOPSAJKE W HA YCJIOBMSX,
IIPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM P®. Bo3Melenne MopaabHOTrO Bpeia OCYHIECTBIIAETCS
HE3aBHCHMO OT BO3MEIICHUS HMYILECTBEHHOTO Bpea.



ITpunoxxenne Ne 1
K [IOJIOKEHMIO O 3alUTe NePCOHATIbHBIX JAHHBIX

Hupexropy MAOY IlIkosna Ne 98
uM. H.®.0O6yxoBa
T.E.XapucoBoii
COI'NIACHE

paboTHHKa Ha 00pabOTKY MEPCOHABHBIX TaHHBIX

(®.1.0. paboTHuka)

3aperuCTPUPOBAHHEIN (as1) 1O azpecy:

acHopT cepust Ne , BBIJIaH

B COOTBETCTBHHU cO CT. 9 DenepanpHoro 3akoHa oT 27.07.2006r. Ne 152-03 «O 3amure nepcoHaIbHBIX
JAHHBIX» Jal0 corjiacue Ha oO0paboTKy cBOMX mepcoHalbHBIX JaHHBIX MAOYVY Ilkonma Ne 98 um. H.®.
Oo0yxoBa (manee - Omeparop), pacmonokeHHOMY 1o afapecy: 450075, Pecmybnuka barmkoprocraH, T.
Yda, OpmroHukua3eBckuid paiioH, yi. CyBopoBa, 1.35, a WMEHHO: COBEpIIECHHE EeHCTBHIA,
NpeayCMOTpPeHHBIX 1. 3 cT. 3 PenepanbHoro 3akoHa Ne 152-D3 co BceMu JaHHBIMH, KOTOPBIE HAXOAATCS
B pacnopspkeHnun Omepatopa € LeJIbI0 HAYMCIIEHWS 3apaOOTHON IJiaThl, MCYHMCICHHS M YIJIaThl
NPEayCMOTPEHHBIX 3aKOHOAATEIbCTBOM P Hamoros, cOOpoB M B3HOCOB Ha 00513aTeIbHOE COLUATIBHOE U
NEHCUOHHOE  CTpaxoBaHHe,  NpEACTaBICHHs  OpraHu3almei-padoromaTeeM  yCTaHOBJIEHHON
3aKOHOJATENbCTBOM OTYETHOCTH B OTHOWICHMH (DU3MYECKMX JIML, B TOM 4YHCIE CBEIOCHUH
nepcoHnUINPOBAaHHOTO ydera B DOHI MEHCHMOHHOTO M COLMAIBHOrO cTpaxoBaHusi P®, cBemenwuii
nooxoanoro Hasora B ®HC P®, npenocraBisth cBefeHus B OaHK A1t 0pOpMIIEHUS] OaHKOBCKOH KapThl
W TepeyucieHus 3apa0OTHOM IjaThl Ha KapThl, a TaKKe NPEAOCTABIATH CBEICHHA B CIydasXx,
NPeayCMOTPEHHBIX (heaepabHBIMU 3aKOHAMH M MHBIMHA HOPMAaTHUBHO-TIPAaBOBBIMH aKTaMH, CJIEIYIOLIHX
MOUX MEPCOHANBHBIX JaHHBIX:

1. [Tepedens mepcOHANBHBIX JAHHBIX, HA 00pab0TKY KOTOPBIX AA€TCS COTIIACHE:

—  amwnmst, UMs1, 0TIECTBO (B T.4. MPEIBIIYIINE);

N 1 ()

— MAacIOPTHBIC JAaHHBIC WIH JAHHBIE TOKYMEHTA, YAOCTOBEPSIOLIEIO JUUHOCTH;

—  JlaTa POXKACHUS, MECTO POKICHHUS,

=~ TPaXJIaHCTBO;

- wm3o0paxeHnue (pororpadus);

— OTHOIIGHHWE K BOMHCKOW OO0S3aHHOCTH WM WHBIE CBEJCHHUS BOCHHOTO OWieTa W TPUITUCHOTO
YAOCTOBEPEHHUS;

— JaHHBIE JOKYMEHTOB O NMpo(heCcCHOHAIhbHOM 00pa30BaHuH, MPO(PECCHOHATHLHON MEPEOAr0TOBKE,
MOBBIIICHUH KBAJTU(UKAIIUH, CTAXKUPOBKE;

—  JIaHHbIE IOKYMEHTOB O MOATBEPKACHUH CIICIUATBbHBIX 3HAHUIA;

— JIaHHbIC JOKYMEHTOB O MPUCBOCHUH YUYECHOU CTETICHHU, YUEHOTO 3BaHUs, CIUCKHU HAYYHBIX TPYJIOB
1 U300PETCHHI U CBEJICHUS O HAarpanax M 3BaHUsAX;

— 3HaHWE MHOCTPAHHBIX S3bIKOB;

— CEeMEHHOC IOJIOKCHUE M JAaHHEIC O COCTABE U WICHAX CEMBH;

— CBEICHHS O COIMAILHBIX JIbIOTaX, ICHCUOHHOM O0CCIICUYCHUH U CTPAXOBaHUH,



— JaHHBIC JOKYMEHTOB 00 WHBIUIHOCTH (IIPH HATHMYUH);

— JlaHHbIC MEIUIIMHCKOTO 3aKII0UCHUS (TIpH HEOOXOIUMOCTH);

— CTax paboOTHI U ApyTHe NaHHBIC TPYIOBOW KHIKKH M BKIIAIBIIIA K TPYJOBOH KHUKKE;

=~  JOJDKHOCTB, KBaTM(UKAITMOHHBIA YPOBEHB;

— CcBeIeHMs 0 3apaboTHOI miaTe (J10Xoaax), 0aHKOBCKHUX CUETax, KapTax;

— aJpec MecTa JKUTENbCTBa (IO perucTpaluy U GaKTHYESCKHUI), 1aTa PErUCTPAllH 110 YKa3aHHOMY

MECTY KHUTEIbCTBA;

— HoMmep TenedoHa (CTalMOHAPHBINA JOMANTHUH, MOOMIHHBIN);
— JaHHBIE CBHUJIETEIFCTBA O MIOCTAHOBKE HA YUET B HAJIOTOBOM OpTaHe (YM3MUECKOTrO JIUIA 10 MECTY

KUTENbCTBA Ha Tepputopun PO (MHH);

— JaHHBIE CTPAXOBOT0 HOMEpa WHAMBHIYaFHOTO JUIIEBOTO CUETa;
— JaHHBIE CTPAXOBOT'0 MEAUIIMHCKOTO MOJIMCA 0053aTEIFHOTO CTPaXOBaHMS TPaXK/IaH;
— WHBIE IEPCOHANFHBIC JaHHBIE, TTPEIOCTaBIsIeMble PAOOTHUKAMHU B COOTBETCTBHH C TPEOOBAHUAMU

TPYJOBOTO 3aKOHOJATEITECTBA

2. [lepeueHs eHCTBUI, Ha COBEpILIEHUE KOTOPBIX 1a€TCs COTJIacHe:

Pa3pemnraro OnepaTopy NpoU3BOIUTH C MOMMH ITEPCOHANBHBIMY JaHHBIMH JIEHCTBHS (OTIEpaun),
omnpenenacHHbIe cratbell 3 DepepanpHOro 3akoHa or 27.07.2006 Nel52-D3, a mMmeHHO: cOOp, 3aIUCh,
CHUCTEMAaTH3allMI0, HAKOIUICHHWE, XpaHEHWe, yTouHeHHe (OOHOBJICHHE, HW3MEHCHHE), W3BIICUCHUE,
UCTIONIb30BaHMe, Iepeaady  (paclmpocTpaHeHHe, MpeJoCTaBleHHe, JOCTyH), O00e3IMYMBaHHE,
OJIoKMpoBaHUe, yaJeHne, YHUUTOKEHUE IEPCOHANTBHBIX JaHHBIX.

O6pa60TKa NEPCOHAIBHLIX JAHHBIX MOXCT OCYIICCTBIATHCA KaK C HCIIOJIB30BAHUEM CPCICTB
aBTOMATH3alIMH, TaK U 0€3 UX MCII0JIb30BaHuUs (Ha OYMaKHBIX HOCUTEIISX ).

3. Cornacuie Ha iepeavy MepPCOHANBHBIX TAHHBIX TPETHUM JIHIIAM:

Pazpemraro oOmen (mpuem, mnepemady, oOpabOTKy) MOHMX IEPCOHAIBHBIMU JaHHBIX MEXIY
OnepaTopOM 1 TPpETbUMU JIMHAMHU B COOTBECTCTBUU C 3aKJIHOYCHHBIMHU JOrOBOpaMU U COIIAICHUSAMHU, B
HEJSX COOIIOJICHNSI MOMX 3aKOHHBIX NIPAaB U HHTEPECOB.

4. Cpoxu 00pabOTKH U XpaHEHUS TIEPCOHATILHBIX JJAHHBIX:

O6paboTka MEepCOHATBHBIX JIAHHBIX, TPEKPAIIaeTCcs M0 OKOHYAHHIO CPOKa JCUCTBHS TPYIOBOTO
Jloropopa paboTtHuka. B panmbHeliiieM OyMaKHbIE HOCHTEIM MEPCOHAJIBHBIX JAHHBIX HAXOIATCS Ha
apXWBHOM XpaHEHWH (TOocTossHHO wiu 50 JieT), a mepcoHaNbHbIE NaHHbIe PA0OTHUKOB Ha AJIEKTPOHHBIX
HOCHTEJISIX YJAISIOTCS U3 HHPOPMAIIIOHHOW CUCTEMEL.

S ocraBusito 32 cOOOH mMpaBO OTO3BaTh CBOE COTJACHE TOCPEJICTBOM COCTaBJIICHHUS
COOTBETCTBYIOIIIETO IMMHCEMEHHOTO JOKYMEHTa, KOTOPBI MOXKET OBITh HAalpaBIIeH MHOW B ajpec
Omneparopa o TMO4YTE 3aKa3HBIM MUCHMOM C YBEIOMIIGHHEM O BpPYUYEHHH JMOO BpPYYEH JIMYHO IO
pacmucky npezacrasureno Oneparopa.

B ciydae momyueHHs MOEro MHCEMEHHOTO 3asiBIICHHsST 00 OT3bIBE HACTOSIIErO COTJIACHS Ha
00paboTKy IepcoHANBHBIX AaHHBIX Omneparop 00s3aH MPEKpaTUTh X 00pPabOTKY B TEUEHHUE TEepHoJa
BpPEMCHU, HeO6XOIII/IMOI‘O IJIA 3aBEPIICHUA HpaBOOTHomeHHﬁ, CBA3BIBAOIIINX MCHA C OnepaTopOM.

HpaBa 1 00513aHHOCTH B 00/1aCTH 3alIUThI NEPCOHAJIBHBIX JAHHBIX MHC PA3bACHCHBI.

Hacrosinee coryiacue JeidCTBYeT € « » 20 T.

NoANUCH D.N.0. JlaTa noanmucaHus



